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VST Student Portal:  Populi LMS (Learning 
Management System) 
VST’s Student Portal, Populi is a convenient portal where you can enroll in courses, check your 

grades, pay your tuition, and much more. In addition to these administrative features, VST uses 

Populi as the primary repository for course materials and other institutional communication. 

We hope that the following tutorial will prove helpful as you explore the features of Populi. 

Getting Started  

If you have already set up your account you can sign into Populi, VST’s student portal, at 

https://vst.populiweb.com.   Bookmark the direct link on your browser to allow for easy access. 

When logging in on another computer, simply Google "VST Registration" to find the VST 
Registration page and access the Portal. 

If this is your first time logging on, you should be receiving a link in your email shortly, which will 

allow you to create your account on this platform: 

 

 

 

Select the “click this link” hyperlink, at which point you will be taken to this screen: 

https://vst.populiweb.com/
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Entering your phone number will allow you receive correspondence from VST via text message in 

the future. Please note that this is an optional step, and if you do not wish to provide a mobile 

phone number at this time, you can click “Skip this for now.” 

 

The following screen will prompt you to create a secure password for your Populi login. Please make 

note of your chosen password. However, if you forget it later, you can always reset it: 

 

After clicking “Save Password and Log In,” you will be taken to the Dashboard screen of your Populi 

account. 
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Home Page 

When you first log in, your Profile will open on your Home Page Dashboard.   

 

Here you will see a summary of upcoming events; To-Do’s you may have added to your To-Do list 

(see the tab on the home page to manage your To-Do’s!); a list of any courses you have enrolled in; 

and a News FEED of posts through the VST News Channel.  It is good to check your Dashboard 

several times a week to keep up on what is happening at VST! 

 

VST Groups 

Also on the Home Page Dashboard, you will see a “Groups” tab.  From this tab you can see all the 

various groups you can join as a student.   
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Some are open only to select students (i.e. from a particular denomination).  Others are open to 

anyone (like the VST Virtual Bulletin Board and VSTSA).   You can select to join as many of these 

groups as you like.   

You can also create your own group!  Like a study group for a class; or a group of students interested 

in a particular topic (i.e. Eco-Justice, Meditation, etc.) 

 

My Profile 

To the right of your Home tab, is “My Profile”.  Most of what you do with Populi will be on the “My 

Profile” tab.   
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The first tab you come to on “My Profile” is the Bulletin Board, where you can see posts that a 

classmate or instructor may have posted to your bulletin board.  Please note that Bulletin Board 

posts are not private! 

The next tab is the Info tab. Here you will be able to change your personal information (like a new 

address, phone number or email).  Edit information by clicking on the three dots to the right of the 

field you want to modify, and then click “Edit”.   

Under the “Other Info” section, you can add other information like preferred pronouns, dietary 

restrictions, tribal affiliation, and upload your Police Information Check (required for those in Field 

Education).   
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A VERY import tab for you is next in line – the Student tab.  Here you can see the courses you are 

taking in a term, download your course record or unofficial transcript, export your schedule and 

print an enrollment verification letter.   

 

On the Student Tab you will also be able to do a “Degree Audit”.  This feature allows you to see 

what degree requirements you have completed, and what courses remain outstanding.  If you 

notice a course hasn’t been “mapped” correctly to complete a requirement, please don’t hesitate to 

contact the registrar’s office – registrar@vst.edu.   

 

Beside the Student tab is the Registration tab where, when the registration period opens, you can 

add courses to your registration.  If you don’t see one listed in your list that you’d like to register for, 

just let me know – sometimes you won’t see an option because you don’t have the VST prerequisite 

(but maybe you took the equivalent course in a previous degree) or there is a timetabling conflict 

(but you’ll do one asynchronously via Zoom).   As long as we are within the drop/add period, you can 

also drop a course using the ‘garbage can’ icon to the right of the course. 

 

mailto:registrar@vst.edu
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Note:  If you want to audit a class rather than take it for credit, you need to first select the drop 

down under “Enroll/Audit” and switch to ‘courses to audit’.  Just be sure to change it back when you 

want to take a class for credit! 

 

And finally there is the Financial Tab.  On this tab you can see what you owe, make payments, sign 

your enrolment agreement and once tax forms are distributed, download your T2202 form! 
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Opening a Course Page  

To open a specific course that you are enrolled in, click on the My Courses tab on the navigation 

menu: 

 

You will then be presented with a list of the courses you are enrolled in during the current or 

upcoming term: 

 

Simply click on the course title or icon to be brought to the page for that course: 

 

You should see something like the previous image. Note that the menu on the left contains a 

selection of items specific to the current course. We’ll go through them one by one. 
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Dashboard 

The Dashboard is where you can see your enrollment status and schedule at a glance. You can also 

use the bulletin board to post messages pertinent to the course (always get permission from your 

instructor first!). Any class announcements will likely be posted to this bulletin board, so it’s a good 

idea to check it periodically. 

Syllabus 

 

 

Moving down the list, we find the Syllabus page. Here you will find the textual syllabus, as well as 

any optional or required readings and/or supplies for your course. Clicking on one of the readings 

will open a window with more details about the book, including the ISBN and an Amazon link (if 

available): 
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Lessons 

Next, you will find a link to the Lessons screen. This is where all course materials, Zoom links, and 

information pertinent to specific classes or lessons within the course will be made available. 

 

Lessons may be titled as the date of the specific class or as the topic or theme of the individual class. 

Clicking on one will bring up the page for that lesson. If you see a padlock icon on the lesson you 

want to open, then access to It might be restricted until a specific date, or you may need to open the 

previous lesson first to unlock it. Let’s open the lesson titled Jun 7th: 

 

On the lesson page, you will usually find the link to the live Zoom lecture or recording (if applicable) 

at the top, followed by all the materials for that class. Files like PDFs and PowerPoints could be 

either “embedded” in the page, displaying their contents inside a scrollable box (such as the “HIS 
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500 Class III” PowerPoint presentation in the previous image), or consist of a link which can be 

clicked to download the file or open it in a new tab (such as the PDF file link in the previous image). 

Be sure to scroll past any embedded documents or slideshows completely to make sure there aren’t 

any other course materials or links hiding below them. 

For a more concise listing of all the links and materials for the class, refer to the Links and Files tabs 

to the right of the course materials: 

  

Files 

Browsing Files 
The Files menu option will provide you with a list of all the files available in the course. Under each 

file, you will see a clickable link to the Lesson that file belongs to. You can also sort these files by 

their name, kind (i.e., file type—PDF, PPTX, DOCX, etc.), file size, and date of upload, by clicking the 

respective heading at the top of the table: 

 

Clicking on a file’s name will open it for viewing. When you’ve done viewing the document, click the 

little “X” in the top left corner of the document preview to close it and return to the list. 

Downloading Files 
To download a file, simply click on its checkbox to the left of the file name, and then click the 

Download button that appears above the table: 
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This will immediately download the file to your computer. If you want to download multiple files at 

once, you simply check off all the files you wish to download, and then click the Download button. 

Instead of immediately downloading the files to your computer, Populi will present you with the 

following prompt: 

 

 

 

Click Confirm and, in a few minutes, you’ll be emailed a link you can use to download a compressed 

copy (in ZIP format) of the files you selected for download. Please note that this link is only valid for 

seven (7) days, and you must complete the steps above if you wish to download the files again after 

that time. 
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Assignments 

The Assignments functionality inside of Populi will NOT be used for assignments within the course.  

HOWEVER, it is a very important tab once the course is over!  

On this tab, faculty will assign their grade for the course AND upload your narrative comments.   

Click on the link Final narrative evaluation and grade 

 

Discussions 

The Discussion menu option is used in a variety of ways by faculty.  Some use it for weekly topic 

questions students must respond to.  Others as a way for students to have in-class discussions with 

each other.  Course outlines will describe the use of the Discussion feature if it will be used. 
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Calendar 

The Calendar screen will be displayed, showing all occurrences of the course during the term, as 

well as any course-specific events you may need to know about: 

 

Roster 

The Roster screen will display a list of your classmates. Populi is a great way to keep in touch. Like in 

many social networking apps, you can “follow” your friends and comment on their posts. 

 

And this concludes the Populi LMS tutorial. If you have any questions or issues with your 

enrollment, please email the Registrar registrar@vst.edu . We hope you enjoy using VST’s Student 

Portal LMS - Populi. 

Additional Resources 

• Welcome to Populi! – Populi Knowledge Base (populiweb.com) 

• For Students – Populi Knowledge Base (populiweb.com) 

mailto:registrar@vst.edu
https://support.populiweb.com/hc/en-us/articles/223791927-Welcome-to-Populi-
https://support.populiweb.com/hc/en-us/categories/203333527-For-Students

